
Kindergarten Handbook 2019-2020 
Teacher:  Patricia Biggs 

Email:  pbiggs@nthurston.k12.wa.us 

Phone:  360-412-4680 

The following is some helpful information that you might want to keep handy throughout the 

school year. Please feel free to contact me if you have any questions.  

 

Lunches: 

Your child has the option of packing a lunch or buying a school lunch every day.  If your child 

wants to buy a school lunch, they will need to have money added to their lunch account.  This can 

be done on our district website, through Skyward, by sending in a check or cash with your child 

(please let them know) or by dropping by our office and giving it directly to our office staff.  If 

your child runs low in their lunch account, you will receive a notification through our district 

voicemail system.   

There may be some hot lunches that your child will not like.  Please send a cold lunch with your child 

when these lunches are served.  I do not make them eat their whole lunch.  Neither will I let them throw 

the whole lunch away.  I do ask them to try new things and take several bites of each food they take.  If 

your child brings a home lunch and they do not finish their lunch, I ask that they take home what is not 

finished so you can see what they are not eating.   

 

Allergies: 

We have children in our classroom and school that have severe food allergies. We make sure students 

was their hands before and after they eat. We have very strict rules about not sharing food to ensure 

someone does not eat something they should not. Please be aware that if we do have a peanut allergy in 

our grade level, I will let you know so you can think about sending food without peanuts.  

 

Take Home Folder: 

The children’s 3-prong folder is set up to keep them organized. This folder needs to come to school with 

them on a daily basis. Students will be in charge of putting their own papers in their take home folders. 

This can be a little challenging at first but as the year progresses the skill becomes automatic and 

routine. If you find your child not putting papers in their folder, please help them understand the 

importance of this process.  Please go through your child’s folder nightly with them.  Have them show you 

their work.  This is a great way to discuss what they are learning and what they may need more help 

with. 

The folder has many purposes. Not only is it to keep their papers organized but a place where you can 

find what we are doing monthly. The following is a breakdown of the take-home folder contents:  

1) Reading Log: Students will earn incentives to keep them motivated to read nightly. 

2) Monthly Calendar: This will keep you updated on what we will be teaching and different 

events/activities.  

3) Sight Words: Each quarter we will be introducing a list of sight words. We will provide a list of 

suggested activities to help reinforce these skills.  

4) Left/Right Side of Folder: Your child’s folder has 2 pockets, one in the front and one in the back. 

The left (front) pocket is for their daily work and everyday papers.  The right (back) folder is for 

important papers that need to be looked at timely and/or papers that need to be returned.   
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Homework Log: 

Please remember to have your child color their homework log nightly for the time you and/or your child 

read(s).  The school’s expectation is for each student to read and/or be read to 20 minutes each night. 

If you have another system that works for you, please let me know. I would like to assist children and 

families in developing a system that will work for you. 

Student’s homework logs will be collected at the end of each month. I understand things come up and 

nights might be skipped here and there. You are welcome to make up the nightly reading time on other 

nights. We recognize and celebrate those children who read nightly as frequently as needed to 

encourage students to read. As emergent readers, students need supervision while reading on their own. 

Please be sure to sit and listen to your child practice their reading. This will ensure students are getting 

the most out of their reading time and are practicing effectively. Please help your child find a regular 

spot where he/she can keep his/her backpack and folder.  It is important that these come to school 

each day. 

 

Book It: 

This is a reading incentive program for students to encourage daily reading. If a student reaches the 

end of the month reading goal they are provided with a coupon for a personal pizza. This program starts 

in October and ends in March. Many students are very motivated by this and are eager to work for this 

reward.  We will use the homework log as a way to log your child’s reading minutes. I will collect it at the 

end of each month.   

 

Attendance: 

If your child will not be coming to school, please contact the front office. They will put this in the 

system and it will come up automatically on my attendance list. Our school’s first bell rings at 8:35, 

however; we do open the doors for students to come in the classroom at 8:15. Please make sure your 

child is here on time so they can establish their morning routine with their peers and be ready for the 

day.   

 

Student of the Week: 

Starting in October, each student will be designated a week where they are Student of the Week. 

Students are given the opportunity to share pictures of themselves and their family. They will also have 

a special star student sheet to fill out at home and bring in.  On Wednesday of this same week, they can 

bring an item for show and tell that and a special snack for their classmates (if they want). Please be 

sure that the item your child brings is able to fit inside their backpack.  I will try to coordinate this 

around their birthday month, but sometimes we have too many kids in a month. I will try my best to 

coordinate the dates. When a snack is provided, please try to find a healthy snack to share with their 

classmates. District policy requires food that is shared needs to be store bought. Thank you for your 

understanding. 

 

Toys: 

Toys are not to come to school.  This includes basketballs or other items your child may wish to play 

with on the playground.  We do this to ensure that your child's personal property not be lost, broken, or 

taken by someone else. 

 

 

 



Birthday Celebrations: 

Your child is welcome to celebrate their birthday at school. In order for this to not impact the children’s 

learning, please contact me ahead of time. We will be able to discuss a time and day that will be the least 

disruptive to our learning. Any treats brought in must be store bought. Also, please consider healthy 

choices when selecting items to bring to school.   

 

Volunteers: 

Parent volunteers are a critical part of our classroom environment. If you are interested in volunteering 

in our classroom any time this school year, please complete a volunteer form online. This process can take 

up to a couple of weeks so it is better to have it already in place. I will contact parents who are 

interested in volunteering at the beginning of October. I will have times identified during the day that 

volunteers are needed. Parents who are interested will be able to select a time that works for their 

schedule. Volunteers need to be reliable and consistent. You may be working with students one-on-one or 

in a small group. You may be working with students to reinforce skills or assess skills being taught. In 

order to be respectful of the parents who are scheduled to volunteer, I ask that you please call ahead of 

time if you want to help in our class.  It is difficult for me to take time out of instructing to discuss the 

task, management expectations, and student needs for parents who drop in. If you assist in our 

classroom, your child may or may not work with you depending on your child’s needs. When you are 

volunteering your child will be expected to stay with their group, work with their peers, and follow the 

routine of our class. If your child experiences difficulty with you volunteering in any way, we will work 

together to come up with a solution. Please remember parent volunteers are vital to our classroom I want 

your time to be productive and efficient in assisting our children. Thank you for your understanding and 

willingness to volunteer in our classroom. We will have two field trips this year.  One in October and one 

later in the year.  We always need volunteers to help us make these successful.  You must be an approved 

volunteer to help out with field trips as well.  

 

Scholastic Book Orders: 

I will do my best to send out monthly book orders. Please look at the monthly calendar for when book 

orders are due. I usually have a variety of catalogs for parents to choose from. The book orders will 

have a letter from me with our class code on it.  You will use the code to order the books from the 

Scholastic website.  The books will be delivered to the school and sent home with your child. I will 

submit our entire class order on the due date and the books will be sent home about two weeks later.  If 

a book is on back-order, I will send a note home with the order slip indicating this. Please contact me if 

you have any questions about this.  

 

Water Bottles: 

I encourage students to bring a water bottle with their name on it. The water bottles need to have a lid, 

containing just water, and have their name on it. Students will be able to keep their water bottles with 

them at their tables throughout the day. They will have specific times of the day where they can fill 

them up to ensure they are using their time efficiently. Our water lines can get fairly long so having your 

child bring a water bottle with them allows them to keep hydrated as needed. 

 

 

 

 

 



Snacks: 

We have a working snack in the afternoon.  During math time your child will have an opportunity to get 

their snack and eat it while they work.  Please send in a snack every day for your child.  Healthy snacks 

are always best.  Ideas to send daily with your child include:  pretzels, veggies, fruit, cheese sticks, fish 

crackers.  Please make sure to send everything that your child needs to eat their snack (spoon, fork, 

napkin).  Also, we only have about 5-10 minutes to eat snack so help them to prepare their snack ahead of 

time so they can finish it.  

 

Change of Clothes: 

Students are taught to hold up the bathroom signal that we teach them to indicate they need to use the 

restroom. I always tell students if it is an emergency, they are welcome to just go. I do not want 

students to have accidents at school. We do have a bathroom in our room, but if your child waits until 

the last minute to use the restroom, gets distracted, and/or is hesitant to ask, accidents can and do 

happen.  I highly encourage you to pack a change of clothes in a plastic zip lock type bag and keep it in 

their backpack.  Having clothes in their backpack helps your child to get cleaned up and back to class as 

quickly as possible.   

 

Woodland Self-Managers: 

Students in our class will be nominated to be a Woodland Self-Manager once they consistently shown 

they are able to be respectful, responsible, and safe. During the beginning of the year we consistently 

teach what is expected. Once students begin to consistently show that they are able to do this with 

minimal reminders, they will be nominated as a Self-Manager. Since students have to show their 

understanding of the rules across the entire school day, all teachers who are involved with your child will 

need to agree with this nomination. Once they are selected, students will be able to participate in the 

school wide celebration that happens once a month. Students will be given a lanyard that can put their 

self manager tag on. We will have a place in the classroom where this is kept overnight so they do not 

get lost.  Each child receives only one lanyard a year. So if it is lost, they will not be able to receive 

another lanyard. It is my hope this school year that all the students in our class will be selected a 

Self-Manager. 

 

Gold Paws: 

As a way to acknowledge classes who are being respectful, responsible, and safe, the staff at Woodland 

hand out yellow paws to classes. Adults throughout the school can give the whole class a paw for a 

variety of reasons. We will set a goal as a class and once we have reached that goal, we will have a 

celebration (extra recess time, free choice, etc.). Paws will be displayed in the classroom all year. 

 

 

Blue Paws: 

Blue paws are given to students to acknowledge when they make great choices at school and follow our 

rules of being Respectful, Responsible and Safe throughout their day.  They can receive these from any 

adult in our school who sees them making a great choice.  These blue paws are used as class money and 

they can collect them and use them to "buy" class prizes.  I try to keep prizes fun and change them 

throughout the year.   We have a treasure box the includes small items they can choose, or a coupon for 

different things to do throughout the day. 

 

 



 

 

Welcome to my classroom! I am 
very excited to work with you this 

year.  
 

Go Wildcats! 
 

 


